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________________________________ SCHOOL
CHILD ABUSE AND NEGLECT REPORTING PROCEDURES SITE PLAN

Once a District employee has been made aware of, has knowledge of, witnesses, or reasonably suspects that an incident, behavior, or conduct may be an indication of suspected child abuse, the employee must (1) make a telephone report of the suspected child abuse  immediately, or as soon as practically possible, to an appropriate child protective agency, either the local law enforcement department serving the school or the Department of Children and Family Services (DCFS) and (2) prepare and send a written report to the agency called within 36 hours of receiving the information. 
_______
Complete Suspected Child Abuse Report (SS 8572) prior to making the telephone report. 


(Available on-line @ District website -schoolsafety.lausd.net/report_child_abuse or DCFS website – dcfs.co.la.ca.us or in the Main Office or Health Office)
_______  
a)  For physical or sexual abuse and/or life-threatening/endangering situations, call immediately:

 

LA Police Department, Child Abuse Unit - (213) 486-0530,



LA County Sheriff’s Department  ______________________________________________, or



City Police Department serving the school __________________________________________         


b)  For neglect, endangerment, or emotional abuse, call immediately: 



Department of Children and Family Services (DCFS) - (800) 540-4000

_______
An employee may describe the behavior(s)/incident(s)/conduct to the Principal/Site Administrator.  However, informing the Principal/Site Administrator of the alleged inappropriate conduct is mandatory when the alleged perpetrator of the suspected child abuse is another employee, school related adult, or a  student.  However, an employee informing an administrator or another person of the alleged inappropriate conduct has not fulfilled their individual responsibility to make a mandated telephone and written report of suspected child abuse to the local law enforcement department or DCFS.  

_______
Document the date and time call is made, record the contact person’s name, title, and ID/badge number, as well as the agency response/directive.

    
Date __________  Time__________  Contact Person____________________________________________
_____

    
Title   _______________________________________ Badge Number _____________________________​


    
Agency Response/Directive   ______________________________________________________________


______________________________________________________________________________________
DISTRIBUTION OF “SUSPECTED CHILD ABUSE REPORT,” FORM SS 8572

_______ Reporter may retain a copy for their records as documentation that a report was made in a timely manner.
_
_______
Send a copy of the “Suspected Child Abuse Report” (Form SS 8572) within 36 hours of knowledge of 
the behavior(s)/incident(s)/conduct to the child protective agency (local law enforcement department or 
Department of Children Family Services) that was called.  Note:  An employee making the telephone 
report to the DCFS may file the written report on the DCFS website – dcfs.co.la.ca.us.
