LOS ANGELES UNIFIED SCHOOL DISTRICT

BULLETIN NO. 714

ATTACHMENT C

January 8, 2004


SAMPLE FORM

LOS ANGELES UNIFIED SCHOOL DISTRICT SCHOOL

____________________________ SCHOOL

ORDER FOR PHOTOCOPY OR REPRODUCTION OF INSTRUCTIONAL MATERIALS

Instructor:  _______________________________________________

Department:  ____________________
Room No.  ____________

Date needed:  ________________________ (one day lead time required)

Deliver to:  _______________________________________________

	TYPE OF COPY
	NO. OF ORIGINALS
	QUANTITY OF EACH

	Photocopy
	
	

	Videocassette
	
	

	Slides
	
	

	Overhead transparency
	
	

	Audiocassette
	
	

	Other
	
	


Specifications for materials:  Collated  _____   Folded  _____  Stapled  _____  Punched  _____

Other specifications:  ___________________________________________________________

Original material is copyrighted?  Yes  _____  No  _____

Permission to copy is needed?  Yes _____  No  _____

The following notice warning of copyright restrictions is required on this form by Section 201.14 or Part 201 or 37 CFR Chapter II of the copyright law:

NOTICE

WARNING CONCERNING COPYRIGHT RESTRICTIONS
The copyright law of the United States (Title 17, United States Code) governs the making of photocopies or other reproductions of copyrighted material.  Under certain conditions specified in the law, libraries and archives are authorized to furnish a photocopy or other reproduction.  One of these specified conditions is that the photocopy or reproduction is not to be “used for any purpose other than private study, scholarship, or research.”  If a user makes a request for, or later uses, a photocopy or reproduction for purposes in excess of “fair use,” that user may be liable for copyright infringement.  This institution reserves the right to refuse to accept a copying order if, in its judgment, fulfillment of the order would involve violation of copyright law.

Instructor’s signature:  _______________________________________
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