WELLIGENT Support Section

INSTRUCTIONS FOR MONITORING IEPS V.7
LOG ON TO WELLIGENT                
Open Internet Explorer:  Enter the address https://welligent.lausd.net 

Type your user name and password (single sign on).

	CHANGE SCHOOL DEFAULT LOCATION

	DEFAULT LOCATION              Determines what school displays on Active IEP screen.
	· Click My Preferences icon 
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· Click Default Location  (select location)

· Click Save



	ACCESS STUDENT IEPS FROM ACTIVE IEPS

	TO VIEW ACTIVE IEPS

Current, signed and locked IEPs at your default location.
	· Click Education (on the menu bar) 

· Click Active IEPs  
   Red = Out of Compliance – IEP was not completed by Next Meeting Due Date.
   Yellow = IEP is due within 30 days.
· Select “Incoming IEPs …”to view incoming SPED student’s records 

(Hint:  To print Active IEPs list, right click on the screen and left click on print.)       

	TO OPEN IEP
	·     Click on the Student’s Name

	VIEW IEP HISTORY


	From the Record Navigator
·  Click IEP Event Listing (view students’ IEPs)
To View Active or Pending IEP Documents

Click Printer Icon on the right     



	ACCESS STUDENT IEPS FROM STUDENT SEARCH 

	STUDENT SEARCH
	· Click Student Search
· Type Student’s Name or ID # and click Search 

· Click Edit icon 
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to the left of Student’s Name.

    

	VIEW IEP HISTORY
	From the Record Navigator
·  Click IEP Event Listing (view students’ IEPs)
To View Active or Pending IEP Documents

· Click Printer Icon on the right    
 

	REPORTS

	TO VIEW WELLREPORTS 
	· Click WellReports Manager icon 
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· Select the Report Category
· IEP/IFSP Reports – Compliance and General Reports
· School Administrative Reports – School Admin Reports
· Click on Run icon
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 to the left of a selected report.

· Enter filter criteria (Ex. Dates, Location, Student Detail, etc..)

· Click View Report



WELLIGENT Support Section

INSTRUCTIONS FOR MONITORING IEPS V.7
	                                                   COMPLIANCE REPORTS                (IEP/IFSP REPORTS)

	Missing And Old IEP Report: Old = no current IEPs.  
                                                        Missing = No Active IEP but with SPED info in SIS or Welligent.

	MCD 6 – LRE Placement For SLD/SLI:  Percentage of Time in Special Ed.  Dates – Yearly or Quarterly or Monthly
Report Type select Student Detail, Must meet or be above MCD percentage outcome.  Report populated from Fape 2: part 3 % of time
  

	MCD 7A – Placement For Non SLD/SLI: Percentage of Time in Special Ed.   Dates – Yearly or Quarterly or Monthly
Report Type select Student Detail.  Must meet or be above MCD percentage outcome.  Report populated from Fape 2: part 3 % of time
  

	MCD 7B – LRE Placement for MDO: Percentage of Time in Special Ed. Dates – Yearly or Quarterly or Monthly
Report Type select Student Detail.  Must meet or be above MCD percentage outcome.  Report populated from Fape 2: part 3 % of time
  

	MCD 10 – Timely Completion: Initial and Re-Evaluation 60 day timelines. 
Report Type select Student Detail, Dates – Yearly or Quarterly or Monthly.   Must meet or be above MCD percentage outcome
  


	SCHOOL ADMINISTRATOR REPORTS 

	Active RSP & SDP Teachers By Location:  Provides information of RSP & SDP teachers such as: role, employee#, name and assigned location.

	Active Users By Role and Charter Location:  Provides information of Active Users such as: role, employee#, name, and assigned location.

	  Most Recent Services (By Service): Identifies related services’ prescription and service delivery in last 30 days.

	Most Recent Services (By Student): Identifies related services’ prescription and service delivery in last 30 days.

	RSP Monthly Attendance Form (By Provider): RSP students in alphabetical order, by provider. Select Month, Year, Location and Provider


	                                                         GENERAL REPORTS                    (IEP/IFSP REPORTS)

	Accommodations And Modifications: Students’ participation in state and district-wide Assessment.  

  (FAPE K (IEP 121)             

	ESY Eligibility Student Listing: Students who are eligible for ESY and those identified LEP.

Populated from ESY Fape 1 and LEP – Pg 1 Sec. B.

	Master Calendar: Prints IEPs by meeting date order. Dates – Select Monthly
Hint: you copy/paste this report to Excel and customize this report.

  

	Matriculations: To-Do IEPs / Sending and Receiving School (Only covers date from February to June.)
To ensure sending school complete all IEPs between Feb - June. 

  

	Timeline Activity Report: IEP Timeline information (Due Dates) prints in alphabetical order. 

Dates – Yearly or Quarterly, * - Indicates date is missing or out of compliance.

  

	Special Education Student Listing: Prints IEP dates with eligibility. All information is extracted to SIS.
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