CHECKLIST OF REQUIREMENTS FOR SUBMITTING PERIODIC ASSESSMENTS

1. REQUIRED FOR ALL ASSESSMENTS:

a. Only #2 pencils can be used on the answer sheets.

b. For any assessments with multiple-choice items, Constructed Response scores are recorded on the multiple-choice answer sheets (with the exception of the Secondary English/Language Arts [ELA] Extended Constructed Response). Scores must be bubbled in the space provided on the bottom of the multiple-choice answer sheet for each student. The “N” score is for “No Response” (i.e. blank or off topic responses). 

· Note: DO NOT bubble in ANY score for students not enrolled in a class – their answer sheets should be discarded.

c. New students or students with no pre-printed answer sheet (blue) must use generic answer sheets (orange). Valid student IDs and the proper Assessment Code must be filled in for any generic answer sheets.

d. Absent students are to be given the opportunity to make-up missed assessments. Answer sheets can be sent separately with a generic Class Header Sheet or online scoring (available at https://lausd.corek12.com) may be used to record absent students’ scores.
2. SPECIFIC TO ELEMENTARY ASSESSMENTS:

a. For Science Grades 4 and 5, the teacher must designate the correct assessment (“Life”, “Earth” or “Physical” Science) AND the Assessment Window (“1”, “2” or “3”) during which the assessment was administered on the yellow Class Header Sheet.

b. Only booklets for Mathematics Grades K-3 are consumable (one per student). Booklets for Grades 4 and 5 mathematics and science are intended for reuse in subsequent tracks and years. Students must not write in these booklets and they must be retained at the school site. The Constructed Response items for Grades 4 and 5, packaged separately, ARE consumable.
3. SPECIFIC TO SECONDARY ASSESSMENTS:

a. Extended Constructed Response (ECR) Full Class Answer Sheets (secondary ELA only) may be submitted apart from other materials. No cover sheet is necessary.
b. Materials that Must be Reused for Subsequent Classes, Periods or Tracks:

· The multiple-choice assessment booklets for ALL SUBJECTS at Grades 6 and above are to be re-used. Students must not write on or in these booklets and they must be retained at the school site for use in subsequent tracks and years. The Constructed Response for secondary science remains part of the booklet so must be answered on a separate sheet of paper.
c. Consumable Materials:

i. The Constructed Response for mathematics and history/social science, the Short Constructed Response (SCR) for secondary English/language arts (ELA) and the Extended Constructed Response (ECR) for ELA are consumable (one per student). These materials do not have to be reused.  
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